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UN!V£RS'TY  OF  lUUNOIS 


The  Personnel  Code  quoted  herein  is  taken  from  the  Illinois 
Revised  Statutes  for  1957  and  carries  section  numbers  and  section 
headings  identical  with  those  found  in  the  Revised  Statutes. 
The  material  is  reproduced  with  permission  of  the  publishers  and 
should  the  user  wish  references  to  decisions  of  the  Supreme  and 
Appellate  Courts  construing  any  of  these  laws  it  is  necessary 
only  to  examine  the  Smith-Rurd  Illinois  Annotated  Statutes  under 
the  chapters  and  sections  cited  herein  which  are  identical  to  the 
Illinois  Revised  Statutes , State  Bar  Association  Edition. 
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PERSONNEL  CODE 

AN  ACT  to  revise  the  law  in  relation  to  personnel 

administration  and  to  make  appropriations  in 

connection  therewith.  Approved  July  18,  1955. 

L.1955,  p.  2208. 

Be  it  enacted  hy  the  People  of  the  State  of  Illinois, 
represented  in  the  General  Assembly : 

63bl01,  § 1.  Title.  This  Act  shall  be  known 

and  be  cited  as  the  “Personnel  Code.” 

63bl02.  § 2.  Purpose.  The  purpose  of  the 

Personnel  Code  is  to  establish  for  the  government 
of  the  State  of  Illinois  a system  of  personnel  ad- 
ministration under  the  Governor,  based  on  merit 
principles  and  scientific  methods. 

63bl03.  § 3.  Organization.  There  is  hereby 

created  a Department  of  Personnel,  headed  by  a 
Director  of  Personnel,  an  Advisory  Board  and  a 
Civil  Service  Commission. 

63bl04.  § 4.  Jurisdictions,  exemptions.  All 

offices  and  positions  of  employment  in  the  service 
of  the  State  of  Illinois  shall  be  subject  to  the  pro- 
visions of  this  Act  unless  specifically  exempted  in 
this  Act. 

63bl04a.  § 4a.  Definition  of  jurisdictions. 

There  are  hereby  created  three  separate  areas  of 
jurisdiction  of  the  Department,  as  follows: 

(1)  Jurisdiction  A,  with  respect  to  the  classifi- 
cation and  compensation  of  positions  in  the  State 
service. 

(2)  Jurisdiction  B,  with  respect  to  the  positions 
In  the  State  service  to  which  persons  must  hold 
appointments  on  a basis  of  merit  and  fitness. 

(3)  Jurisdiction  C,  with  respect  to  conditions  of 
employment  in  State  service. 

63bl04b.  § 4b.  Extension  of  jurisdiction.  Any 

or  all  of  the  three  forms  of  jurisdiction  of  the  De- 
partment may  be  extended  to  the  positions  not 
initially  covered  by  this  Act  under  a department, 
board,  commission,  institution,  or  other  independ- 
ent agency  in  the  executive,  legislative,  or  judicial 
branch  of  State  government,  or  to  a major  admin- 
istrative division,  service,  or  office  thereof  by  the 
following  process: 

(1)  The  officer  or  officers  legally  charged  with 
Control  over  the  appointments  to  positions  in  a de- 
partment, board,  commission,  institution,  or  other 
independent  agency  in  the  executive,  legislative,  or 
judicial  branch  of  State  government,  or  to  a major 
administrative  division,  service,  or  office  thereof, 
may  request  in  writing  to  the  Governor  the  exten- 
sion of  any  or  all  of  the  three  forms  of  jurisdiction 
of  the  Department  to  such  named  group  of  posi- 
tions. 

(2)  The  Governor,  If  he  concurs  with  the  re- 
quest, may  forward  the  request  to  the  Director  of 
Personnel. 

(3)  The  Director  shall  survey  the  practicability 
of  the  requested  extension  of  the  jurisdiction  or 
Jurisdictions  of  the  Department,  approve  or  disap- 
prove same,  and  notify  the  Civil  Service  Commis- 
sion of  his  decision.  If  he  should  approve  the  re- 
quest he  shall  submit  rules  to  accomplish  such  ex- 
tension to  the  Civil  Service  Commission. 

(4)  Such  an  extension  of  jurisdiction  of  the  De- 
partment of  Personnel  may  be  terminated  by  the 
same  process  of  amendment  to  the  rules  at  any 
time  after  four  years  from  its  original  effective 
date. 
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63bl04c.  § 4c.  General  exemptions.  The  fol- 

lowing positions  in  State  service  shall  be  exempt 
from  jurisdictions  A,  B and  C,  unless  such  juris- 
dictions shall  be  extended  as  provided  in  this  Act: 

( 1 ) All  officers  elected  by  the  people. 

(2)  All  positions  under  the  Lieutenant  Gov- 
ernor, Secretary  of  State,  State  Treasurer,  Auditor 
of  Public  Accounts,  Superintendent  of  Public  In- 
struction, Clerk  of  the  Supreme  Court  and  Attor- 
ney General. 

(3)  Judges  and  officers  and  employees  of  the 
courts,  and  notaries  public. 

(4)  All  officers  and  employees  of  the  Illinois 
General  Assembly,  all  employees  of  legislative 
commissions,  all  officers  and  employees  of  the  Illi- 
nois Legislative  Reference  Bureau  and  The  Illinois 
Legislative  Council. 

(5)  All  positions  in  the  Illinois  National  Guard, 
Illinois  Naval  Militia,  and  Illinois  State  Guard, 
paid  from  federal  funds  or  positions  in  the  State 
Military  Service  filled  by  enlistment  and  paid  from 
State  funds. 

(6)  All  employees  of  the  Governor  at  the  execu- 
tive mansion  and  on  his  immediate  personal  staff. 

(7)  Directors  of  Departments,  the  Adjutant 
General,  the  Assistant  Adjutant  General,  the  Direc- 
tor of  Civil  Defense,  members  of  boards  and  com- 
missions, and  all  other  positions  appointed  by  the 
Governor  by  and  with  the  consent  of  the  Senate. 

(8)  The  presidents,  other  principal  administra- 
tive officers,  and  teaching,  research  and  extension 
faculties  of  the  Eastern  Illinois  State  College,  Illi- 
nois State  Normal  University,  Northern  Illinois 
State  College,  Southern  Illinois  University,  the 
Teachers  College  Board,  University  of  Illinois, 
University  Civil  Service  System  of  Illinois,  Univer- 
sity Retirement  System  of  Illinois,  Western  Illinois 
State  College  and  the  administrative  officers  and 
scientific  and  technical  staff  of  the  Illinois  State 
Museum. 

(9)  All  other  employees  except  the  presidents, 
other  principal  administrative  officers,  and  teach- 
ing, research  and  extension  faculties  of  the  East- 
ern Illinois  State  College,  Illinois  State  Normal 
University,  Northern  Illinois  State  College,  South- 
ern Illinois  University,  Teachers  College  Board, 
University  of  Illinois,  University  Civil  Service  Sys- 
tem of  Illinois,  University  Retirement  System  of 
Illinois,  and  Western  Illinois  State  College,  so  long 
as  these  are  subject  to  the  provisions  of  the  Uni- 
versity Civil  Service  System  Act.i 

(10)  The  State  Highway  Police  so  long  as  they 
are  subject  to  the  merit  provisions  of  the  State 
Highway  Police  Act. 

(11)  The  scientific  staff  of  the  State  Scientific 
Surveys. 

(12)  The  technical  and  engineering  staffs  of  the 
Department  of  Public  Works  and  Buildings  and  of 
the  Illinois  Commerce  Commission. 

(13)  All  employees  of  the  Illinois  State  Toll 

Highway  Commission.  As  amended  by  act  ap- 
proved May  16,  1957.  L.1957,  p.  , H.B.No. 

237. 

1 Chapter  24%,  § 38b  et  seq. 

Amendment  by  L.1957,  p. , S.B.No.H7, 

see  § eSblOlfC,  post 

Amendment  by  L.1957,  p. , 8.B.No.586, 

see  § eSblOJfC,  post 

Amendment  by  L.1957,  p. , S.B.No.599, 

see  %' 63bl04c,  post 

Final  legislative  action,  1957  General  Assembly; 

H.B.No.237— May  9,  1957. 

S.B.No.447— May  14,  1957. 

S.B.No. 586— June  25,  1957. 

S.B.No.599— June  25,  1957. 

As  to  the  effect  of  more  than  one  amendment  of  a sec- 
tion at  the  same  session  of  the  General  Assembly,  see  P. 
ex  rel.  Hines  v.  Baltimore  & O.  S.  W.  R.  Co.,  366  — 318, 

8 N.E.2d  666;  P.  ex  rel.  Martin  v.  Village  of  Oak  Park. 
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372  — 488,  24  N.E.2d  571;  S.  Buchsbaum  & Co.  v.  Gordon, 
389  — 493,  69  N.E.2d  832;  P.  ex  rel.  Schlaeger  v.  Mattes, 
396  — 348,  71  N.E.2d  690. 

63bl04c.  § 4 c.  General  exemptions.  The  fol- 

lowing positions  in  State  service  shall  be  exempt 
from  jurisdictions  A,  B,  and  C,  unless  such  juris- 
dictions shall  be  extended  as  provided  in  this  Act:  i 

(1)  All  officers  elected  by  the  people. 

(2)  All  positions  under  the  Lieutenant  Gov- 
ernor, Secretary  of  State,  State  Treasurer,  Auditor 
of  Public  Accounts,  Superintendent  of  Public  In- 
struction, Clerk  of  the  Supreme  Court  and  Attor- 
ney General. 

(3)  Judges  and  officers  and  employees  of  the 
courts,  and  notaries  public. 

(4)  All  officers  and  employees  of  the  Illinois 
General  Assembly,  all  employees  of  legislative 
commissions,  all  officers  and  employees  of  the  Illi- 
nois Legislative  Reference  Bureau  and  The  Illi- 
nois Legislative  Council. 

(5)  All  positions  in  the  Illinois  National  Guard, 
Illinois  Naval  Militia,  and  Illinois  State  Guard, 
paid  from  federal  funds  or  positions  in  the  State 
Military  Service  filled  by  enlistment  and  paid  from 
State  funds. 

(6)  All  employees  of  the  Governor  at  the  execu- 
tive mansion  and  on  his  immediate  personal  staff. 

(7)  Directors  of  Departments,  the  Adjutant  Gen- 
eral, the  Assistant  Adjutant  General,  the  Director 
of  Civil  Defense,  members  of  boards  and  commis- 
sions, and  all  other  positions  appointed  by  the  Gov- 
ernor by  and  with  the  consent  of  the  Senate. 

(8)  The  presidents,  other  principal  administra- 
tive officers,  and  teaching,  research  and  extension 
faculties  of  the  Eastern  Illinois  State  College,  Illi- 
nois State  Normal  University,  Northern  Illinois 
University,  Southern  Illinois  University,  the  Teach- 
ers College  Board,  University  of  Illinois,  University 
Civil  Service  System  of  Illinois,  University  Retire- 
ment System  of  Illinois,  Western  Illinois  State  Col- 
lege and  the  administrative  officers  and  scientific 
and  technical  staff  of  the  Illinois  State  Museum. 

(9)  All  other  employees  except  the  presidents, 
other  principal  administrative  officers,  and  teach- 
ing, research  and  extension  faculties  of  the  East- 
ern Illinois  State  College,  Illinois  State  Normal 
University,  Northern  Illinois  University,  Southern 
Illinois  University,  Teachers  College  Board,  Uni- 
versity of  Illinois,  University  Civil  Service  System 
of  Illinois,  University  Retirement  System  of  Illi- 
nois, and  Western  Illinois  State  College,  so  long 
as  these  are  subject  to  the  provisions  of  the  Uni- 
versity Civil  Service  System  Act. 2 

(10)  The  State  Highway  Police  so  long  as  they 
are  subject  to  the  merit  provisions  of  the  State 
Highway  Police  Act. 

(11)  The  scientific  staff  of  the  State  Scientific 
Surveys. 

(12)  The  technical  and  engineering  staffs  of  the 
Department  of  Public  Works  and  Buildings  and  of 
the  Illinois  Commerce  Commission.  As  amended 

by  act  approved  May  23,  1957.  L.1957,  p.  , 

S.B.No.447. 

1 Section  63bl01  et  seq. 

a Chapter  24%.  5 38bl  et  seq. 

Amendment  by  L.1957,  p. , II.B.N0.2S7, 

see  § eSbIOic,  ante 

Amendment  by  L.1957,  p. , 8.B.N0.586, 

see  § GSblOic,  post 

Amendment  by  L.1957,  p. , S.B.No.599, 

see  I 63b  10 4c,  post 

6!tbl04c.  § 4c.  General  exemptions.  The  fol- 

lowing positions  In  State  service  shall  be  exempt 
from  jurisdictions  A,  B,  and  C,  unless  such  juris- 
dictions shall  be  extended  as  provided  in  this  Act: 

(1)  All  officers  elected  by  the  people. 
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(2)  All  positions  under  the  Lieutenant  Gov- 
ernor, Secretary  of  State,  State  Treasurer,  Auditor 
of  Public  Accounts,  Superintendent  of  Public  In- 
struction, Clerk  of  the  Supreme  Court  and  Attor- 
ney General. 

(3)  Judges  and  officers  and  employees  of  the 
courts,  and  notaries  public. 

(4)  All  officers  and  employees  of  the  Illinois 
General  Assembly,  all  employees  of  legislative  com- 
missions, all  officers  and  employees  of  the  Illinois 
Legislative  Reference  Bureau  and  The  Illinois  Leg- 
islative Council. 

(5)  All  positions  In  the  Illinois  National  Guard, 
Illinois  Naval  Militia,  and  Illinois  State  Guard, 
paid  from  federal  funds  or  positions  in  the  State 
Military  Service  filled  by  enlistment  and  paid  from 
State  funds. 

(6)  All  employees  of  the  Governor  at  the  execu- 
tive mansion  and  on  his  Immediate  personal  staff. 

(7)  Directors  of  Departments,  the  Adjutant 
General,  the  Assistant  Adjutant  General,  the  Di- 
rector of  Civil  Defense,  members  of  boards  and 
commissions,  and  all  other  positions  appointed  by 
the  Governor  by  and  with  the  consent  of  the  Sen- 
ate. 

(8)  The  presidents,  other  principal  administra- 
tive officers,  and  teaching,  research  and  extension 
faculties  of  the  Eastern  Illinois  University,  Illi- 
nois State  Normal  University,  Northern  Illinois 
State  Teachers  College,  Southern  Illinois  Univer- 
sity, the  Teachers  College  Board,  University  of  Illi- 
nois, University  Civil  Service  System  of  Illinois, 
University  Retirement  System  of  Illinois,  Western 
Illinois  State  College  and  administrative  officers 
and  scientific  and  technical  staff  of  the  Illinois 
State  Museum. 

(9)  All  other  employees  except  the  presidents, 
other  principal  administrative  officers,  and  teach- 
ing, research  and  extension  faculties  of  the  East- 
ern Illinois  University,  Illinois  State  Normal  Uni- 
versity, Northern  Illinois  State  Teachers  College, 
Southern  Illinois  University,  Teachers  College 
Board,  University  of  Illinois,  University  Civil  Serv- 
ice System  of  Illinois,  University  Retirement  Sys- 
tem of  Illinois,  and  Western  Illinois  State  College, 
so  long  as  these  are  subject  to  the  provisions  of 
the  University  Civil  Service  System  Act.i 

(10)  The  State  Highway  Police  so  long  as  they 
are  subject  to  the  merit  provisions  of  the  State 
Highway  Police  Act.2 

(11)  The  scientific  staff  of  the  State  Scientific 
Surveys. 

(12)  The  technical  and  engineering  staffs  of 

the  Department  of  Public  Works  and  Buildings  and 
of  the  Illinois  Commerce  Commission.  As  amend- 
ed by  act  approved  July  5,  1957.  L.1957,  p. , 

S.B.No.586. 

1 Chapter  24%,  § 38bl  et  seq. 

* Chapter  121  § 307.1  et  seq. 

Amendment  by  L.1957,  p. , B.B.No.237, 

see  § 6Sbl04c,  ante 

Amendment  by  L.1957,  p. , 8.B.No.44'^t 

see  § 63bl04c,  ante 

Amendment  by  L.1957,  p. , 8.B.N0.599, 

see  § 63b  10 4c,  post 

63bl04c.  § 4c.  General  exemptions.  The  fol- 

lowing positions  in  State  service  shall  be  exempt 
from  jurisdictions  A,  B,  and  C,  unless  such  juris- 
dictions shall  be  extended  as  provided  In  this  Act: 

(1)  All  officers  elected  by  the  people. 

(2)  All  positions  under  the  Lieutenant  Gov- 
ernor, Secretary  of  State,  State  Treasurer,  Auditor 
of  Public  Accounts,  Superintendent  of  Public  In- 
struction, Clerk  of  the  Supreme  Court  and  Attor- 
ney General. 

(3)  Judges  and  officers  and  employees  of  the 
courts,  and  notaries  public. 
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(4)  All  oflacers  and  employees  of  the  Illinois 
General  Assembly,  all  employees  of  legislative  com- 
missions, all  oflQce.rs  and  employees  of  the  Illinois 
Legislative  Reference  Bureau  and  the  Illinois  Leg- 
islative Council. 

(5)  All  positions  in  the  Illinois  National  Guard, 
Illinois  Naval  Militia,  and  Illinois  State  Guard, 
paid  from  federal  funds  or  positions  in  the  State 
Military  Service  filled  by  enlistment  and  paid  from 
State  funds. 

(6)  All  employees  of  the  Governor  at  the  execu- 
tive mansion  and  on  his  Immediate  personal  staff. 

(7)  Directors  of  Departments,  the  Adjutant  Gen- 
eral, the  Assistant  Adjutant  General,  the  Director 
of  Civil  Defense,  members  of  boards  and  commis- 
sions, and  all  other  positions  appointed  by  the  Gov- 
ernor by  and  with  the  consent  of  the  Senate. 

(8)  The  presidents,  other  principal  administra- 
tive oflacers,  and  teaching,  research  and  extension 
faculties  of  the  Eastern  Illinois  State  College,  Illi- 
nois State  Normal  University,  Northern  Illinois 
State  Teachers  College,  Southern  Illinois  Univer- 
sity, the  Teachers  College  Board,  University  of  Illi- 
nois, University  Civil  Service  System  of  Illinois, 
University  Retirement  System  of  Illinois,  Western 
Illinois  University  and  the  administrative  oflacers 
and  scientific  and  technical  staff  of  the  Illinois 
State  Museum. 

(9)  Air  other  employees  except  the  presidents, 
other  principal  administrative  oflacers,  and  teach- 
ing, research  and  extension  faculties  of  the  Eastern 
Illinois  State  College,  Illinois  State  Normal  Uni- 
versity, Northern  Illinois  State  Teachers  College, 
Southern  Illinois  University,  Teachers  College 
Board,  University  of  Illinois,  University  Civil  Serv- 
ice System  of  Illinois,  University  Retirement  Sys- 
tem of  Illinois,  and  Western  Illinois  University,  so 
long  as  these  are  subject  to  the  provisions  of  the 
University  Civil  Service  System  Act.i 

(10)  The  State  Highway  Police  so  long  as  they 
are  subject  to  the  merit  provisions  of  the  State 
Highway  Police  Act.* 

(11)  The  scientific  staff  of  the  State  Scientific 
Surveys. 

(12)  The  technical  and  engineering  staffs  of  the 
Department  of  Public  Works  and  Buildings  and  of 
the  Illinois  Commerce  Commission.  As  amended 

by  act  approved  July  6,  1967.  L.1957,  p.  , 

S.B.No.599. 

1 Chapter  24^,  { 38bl  et  sea. 

s Chapter  121,  { 307.1  et  seq. 

Amendment  hy  L.1957,  p. , H.B.No.2S7, 

see  S 63M04C,  ante 

Amendment  t>y  L.1957,  p.  — , 8.B.N0.447, 
see  § 6Sbl04c,  ante 

Amendment  by  L.1957,  p.  — , 8.B.No.586, 
see  § 63bl04c,  ante 

68bl04d.  9 4d.  Partial  exemptions.  The  fol- 

lowing positions  In  State  service  shall  be  exempt 
from  jurisdictions  A,  B and  C to  the  extent  stated 
for  each,  unless  such  Jurisdictions  shall  be  ex- 
tended as  provided  in  this  Act: 

(1)  One  private  secretary  for  each  director  of 
a department  created  by  the  Civil  Administrative 
Code  1 shall  be  exempt  from  Jurisdiction  B. 

(2)  The  resident  administrative  head  of  each 
State  charitable,  penal,  and  correctional  institu- 
tion, the  chaplains  thereof,  and  all  member,  pa- 
tient, and  inmate  employees  shall  be  exempt  from 
Jurisdiction  B. 

(3)  On  and  after  July  1,  1967,  the  Civil  Serv- 
ice Commission,  upon  written  recommendi^tion  of 
the  Director  of  Personnel,  shall  exempt  from  Juris- 
diction B other  positions  which,  in  the  Judgment 
of  the  Commission,  involved  either  principal  ad- 
ministrative responsibility  for  the  determination 
of  policy  or  principal  administrative  responsibility 
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for  the  way  in  which  policies  are  carried  out,  ex- 
cept positions  in  agencies  supported  in  whole  or  in 
part  by  federal  funds. 

(4)  All  unskilled  positions,  unless  such  exemp- 
tion is  inconsistent  with  federal  requirements  in 
those  agencies  supported  in  whole  or  in  part  by 
federal  funds  for  which  the  principal  Job  require- 
ment is  good  physical  condition,  and  all  positions 
heretofore  paid  under  the  provisions  of  section 
1.22  of  “An  Act  to  standardize  position  titles  and 
salary  rates”,  approved  June  30,  1943,  as  amend- 
ed,* shall  be  exempt  from  Jurisdiction  B.  As 
amended  by  act  approved  July  8,  1967.  L.1967, 

p. , H.B.No.1024. 

1 Section  1 et  seq.  of  this  chapter. 

2 Section  168 — 1.22  of  this  chapter,  repealed. 

63bl05.  § 6.  Director,  appointment,  qualifica- 

tion. The  Department  of  Personnel  shall  have  an 
ofldcer  at  its  head  who  shall  be  known  as  Director 
of  Personnel.  He  shall  be  appointed  by  the  Gov- 
ernor, by  and  with  the  advice  and  consent  of  the 
Senate,  as  provided  in  “The  Civil  Administrative 
Code  of  Illinois,!  and  shall  be  subject  to  the  pro- 
visions of  that  Code  except  as  herein  otherwise  pro- 
vided. The  Director  of  the  Department  of  Person- 
nel shall  be  a person  who  shall  have  had  practical 
working  experience  in  the  field  of  personnel  ad- 
ministration. The  Director  shall  be  selected  for 
appointment  from  among  those  persons  who  for 
the  two  years  next  preceding  the  appointment  have 
not  been  members  of  any  local,  state  or  national 
committee  of  a political  party;  or  ofllcers  or  mem- 
bers of  standing  committees  of  any  partisan  politi- 
cal group  or  organization.  Nor  shall  the  appointee 
during  his  tenure  as  Director  of  Personnel  become 
a member  of  any  local,  state  or  national  committee 
of  a political  party  or  ap  oflQcer  or  member  of 
standing  committees  of  any  partisan  political  group 
or  organization. 

1 Section  1 et  seq.  of  this  chapter. 

fiSblOfia.  § 6a.  Advisory  Board,  chairman. 
There  shall  be  an  Advisory  Board  to  the  Depart- 
ment of  Personnel  of  nine  members,  to  be  appoint- 
ed by  the  Governor,  who  are  proficient  in  the  field 
of  personnel  administration  as  a result  of  training 
or  experience  (and  not  more  than  6 of  whom  shall 
be  adherents  to  the  same  political  party) . A Chair- 
man of  the  Advisory  Board  shall  be  chosen  an- 
nually from  the  membership  of  the  Advisory  Board 
by  a majority  of  the  members  of  the  Board  at  the 
first  meeting  of  the  Board  each  year. 

fiSblOfib.  9 6b.  Terms.  Initial  members  shall 
be  appointed  to  the  Board  by  the  Governor  as  fol- 
lows: Five  members  to  serve  until  the  third  Mon- 

day in  January,  1967,  and  until  their  successors 
are  appointed  and  qualified;  four  members  to  serve 
until  the  third  Monday  in  January,  1969,  and  until 
their  successors  are  appointed  and  qualified.  As 
terms  of  members  so  appointed  expire,  their  suc- 
cessors shall  be  appointed  for  terms  to  expire  the 
third  Monday  In  January  four  years  thereafter, 
and  until  their  successors  are  appointed  and  quali- 
fied. 

63bl06c.  9 6c.  Meetings.  Meetings  of  the 
Advisory  Board  shall  be  held  on  call  of  the  chair- 
man thereof,  or  upon  call  signed  by  any  three  mem- 
bers thereof,  or  upon  call  by  the  Director  of  the 
Department  of  Personnel,  or  by  the  Civil  Service 
Commission.  Five  members  of  the  Board  shall 
constitute  a quorum. 

68bl06d.  9 6d.  Expenses.  Members  of  the 
Board  shall  receive  no  compensation  for  their 
services,  but  shall  be  reimbursed  for  necessary 
traveling  and  other  ofllcial  expenses. 

63bl06e.  9 6e.  Recommendations  for  Commis- 

sion. The  Advisory  Board  shall  submit  to  the 
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Governor,  not  later  than  February  15  in  each  odd- 
numbered  year,  at  least  three  names  recommended 
by  the  Board  for  consideration  by  the  Governor  in 
making  his  appointments  to  the  Civil  Service  Com- 
mission, for  each  vacancy  to  be  filled  thereon. 

63bl06f.  § 6f.  Powers.  In  addition  to  the 

duties  imposed  elsewhere  in  this  Act,  the  Advisory 
Board  shall  have  the  following  powers: 

(1)  To  obtain  from  the  Director  of  the  Depart- 
ment of  Personnel  and  from  the  Civil  Service  Com- 
mission such  reports  as  it  may  consider  desirable. 

(2)  To  advise  the  Governor,  the  Director,  and 
the  Civil  Service  Commission  on  problems  concern- 
ing personnel  administration. 

(3)  To  foster  the  interest  of  institutions  of 
learning  and  of  industrial,  civic,  professional,  and 
employee  organizations  in  the  improvement  of  per- 
sonnel standards  in  the  State  service. 

63bl07a.  § 7a.  Civil  Service  Commission,  or- 

ganization. There  shall  be  a Civil  Service  Com- 
mission of  three  members. 

63bl07b.  § 7b.  Qualifications.  The  mem- 

bers of  the  Commission  shall  be  persons  in  sym- 
pathy with  the  application  of  merit  principles  to 
public  employment.  No  more  than  two  members 
of  the  Commission  may  be  adherents  of  the  same 
political  party. 

63bl07c.  § 7c.  Appointment.  Members  of 

the  Civil  Service  Commission  in  oflftce  at  the  time 
of  the  effective  date  of  this  Act  shall  continue  in 
ofiice  until  the  expiration  of  the  terms  for  which 
they  were  appointed.  Their  successors  shall  be 
appointed  by  the  Governor  by  and  with  the  advice 
and  consent  of  the  Senate  for  terms  ending  six 
years  from  the  date  of  expiration  of  the  terms  for 
which  their  predecessors  were  appointed,  except 
that  a person  appointed  to  fill  a vacancy  occurring 
prior  to  the  expiration  of  a six-year  term  shall  be 
similarly  appointed  for  the  remainder  of  the  un- 
expired term.  Each  member  of  the  Commission 
shall  hold  oflGIce  until  his  successor  is  appointed  and 
qualified.  The  Governor  shall  appoint  one  of  the 
members  as  chairman  of  the  Commission. 

63bl07d.  § 7d.  Compensation.  The  chair- 

man shall  be  paid  $5,000  per  year.  Other  mem- 
bers of  the  Commission  shall  each  be  paid  $3,600 
per  year.  They  shall  be  entitled  to  reimbursement 
for  necessary  traveling  and  other  official  expendi- 
tures necessitated  by  their  official  duties.  As 
amended  by  act  approved  July  5,  1957.  L.1957,  p. 

, S.B.No.813. 

63bl07e.  § 7e.  Chairman,  meetings.  The 

Commission  shall  meet  at  such  time  and  place  as 
shall  be  specified  by  call  of  the  chairman  or  the 
Director.  At  least  one  meeting  shall  be  held  each 
month.  Notice  of  each  meeting  shall  be  given  in 
writing  to  each  member  by  the  chairman  at  least 
three  days  In  advance  of  the  meeting.  Two  mem- 
bers shall  constitute  a quorum  for  the  transaction 
of  business. 

0.31)108.  § 8.  Rules.  The  Director  of  Per- 

sonnel shall  prepare  and  submit  to  the  Civil  Serv- 
ice Commission  not  later  than  April  1,  1957,  pro- 
posed rules  for  all  positions  and  employees  subject 
to  this  Act.  Such  rules  may  provide  for  such  ex- 
emptions or  modifications  as  may  be  necessary  to 
assure  the  continuity  of  fe(ierai  contributions  in 
those  agencies  supported  in  whole  or  in  part  by 
federal  funds.  Such  rules  or  any  part  thereof  shall 
have  the  force  and  effect  of  law  on  and  after  July 
1,  1957,  if  not  disapproved  by  the  Commission  prior 
thereto.  Copies  of  all  such  rules  and  of  all  changes 
therein,  duly  certified  by  the  Director  of  Personnel, 
shall  be  filed  in  the  office  of  the  Secretary  of  State. 
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Amendments  thereto  may  be  made  in  the  same 
manner,  and  shall  have  the  force  and  effect  of  law 
if  not  disapproved  by  the  Commission  within  thirty 
days.  The  rules  shall  provide: 

6Sbl08a.  § 8a.  Jurisdiction  A — Classification 
and  pay.  For  positions  in  the  State  service  subject 
to  the  jurisdiction  of  the  Department  of  Personnel 
with  respect  to  the  classification  and  pay: 

(1)  For  the  preparation,  maintenance,  and  re- 
vision by  the  Director,  subject  to  approval  by  the 
Commission,  of  a position  classification  plan  for  all 
positions  subject  to  this  Act,  based  upon  similarity 
of  duties  performed  and  responsibilities  assigned, 
so  that  the  same  schedule  of  pay  may  be  equitably 
applied  to  all  positions  in  the  same  class;  that  un- 
less the  Commission  shall  disapprove  such  classi- 
fication plan  within  60  days,  or  any  revision  there- 
of within  30  days,  the  Director  shall  allocate  every 
such  position  to  one  of  the  classes  in  the  plan; 
that  any  employee  affected  by  the  allocation  of  a 
position  to  a class  shall,  after  filing  with  the  Direc- 
tor of  Personnel  a written  request  for  reconsidera- 
tion thereof  in  such  manner  and  form  as  the  Direc- 
tor may  prescribe,  be  given  a reasonable  opportu- 
nity to  be  heard  thereon  by  the  Director;  that  If 
the  employee  does  not  accept  the  allocation  of  the 
position,  he  shall  then  have  the  right  of  appeal  to 
the  Civil  Service  Commission. 

(2)  For  a pay  plan  to  be  prepared  by  the  Direc- 
tor, and  submitted  to  the  Commission  for  all  em- 
ployees subject  to  this  Act  after  consultation  with 
operating  agency  heads  and  the  Director  of  the  De- 
partment of  Finance.  Such  pay  plan  may  Include 
provisions  for  uniformity  of  starting  pay,  an  incre- 
ment plan,  area  differentials,  prevailing  rates  of 
wages  in  those  classifications  in  which  employers 
are  now  paying  or  may  hereafter  pay  such  rates 
of  wage  and  other  provisions.  Such  pay  plan  shall 
become  effective  only  after  it  has  been  approved 
by  the  Governor  after  submission  of  such  plan  to 
him  by  the  Commission  together  with  its  recom- 
mendations thereon.  Amendments  to  the  pay  plan 
shall  be  made  in  the  same  manner.  Such  pay  plan 
shall  provide  that  each  employee  shall  be  paid  at 
one  of  the  rates  set  forth  in  the  pay  plan  for  the 
class  of  position  in  which  he  is  employed.  Such 
pay  plan  shall  provide  for  a fair  and  reasonable 
compensation  for  services  rendered. 

63bl08b.  § 8b.  Jurisdiction  B — ^Merit  and  fit- 

ness. For  positions  in  the  State  service  subject  to 
the  jurisdiction  of  the  Department  of  Personnel 
with  respect  to  selection  and  tenure  on  a basis  of 
merit  and  fitness: 

(1)  For  open  competitive  examinations  to  test 
the  relative  fitness  of  applicants  for  the  respective 
positions.  Tests  shall  be  designed  to  eliminate 
those  who  are  not  qualified  for  entrance  into  or 
promotion  within  the  service,  and  to  discover  the 
relative  fitness  of  those  who  are  qualified.  The 
Director  shall  be  free  to  use  any  Investigation  of 
education  and  experience  and  any  test  of  capacity, 
knowledge,  manual  skill,  character,  or  physical  or 
psychological  fitness  which  in  his  judgment  serves 
this  end.  Such  examinations  shall  be  announced 
publicly  at  least  two  weeks  in  advance  of  the  date 
of  the  examinations  and  may  be  advertised  through 
the  press,  radio  and  other  media.  The  Director 
may,  however,  in  his  discretion,  continue  to  re- 
ceive applications  and  examine  candidates  long 
enough  to  assure  a sufficient  number  of  eliglbles 
to  meet  the  needs  of  the  service;  and  may  add 
the  names  of  successful  candidates  to  existing 
eligible  lists  in  accordance  with  their  respective 
ratings. 

(2)  For  promotions  which  shall  give  appropri- 
ate consideration  to  the  applicant’s  qualifications, 
record  of  performance,  seniority  and  conduct.  Va- 
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cancies  shall  be  filled  by  promotion  whenever  prac- 
ticable in  the  best  interest  of  the  service,  and  pro- 
motion shall  be  by  competitive  examination  when- 
ever practicable.  An  advancement  in  rank  or 
grade  shall  constitute  a promotion. 

(3)  For  the  establishment  of  eligible  lists  for 
appointment  and  promotion,  upon  which  lists  shall 
be  placed  the  names  of  successful  candidates  in 
order  of  their  relative  excellence  in  the  respec- 
tive examinations,  provided  that  the  Director  may, 
with  the  approval  of  the  Civil  Service  Commission, 
substitute  rankings  such  as  superior,  excellent, 
well-qualified  and  qualified  for  numerical  ratings 
and  establish  eligible  lists  accordingly.  Such  rules 
may  provide  for  lists  by  area  or  location,  by  de- 
partment or  other  agency,  for  removal  of  those 
not  available  for  or  refusing  employment,  for  mini- 
mum and  maximum  duration  of  such  lists,  and  for 
such  other  provisions  as  may  be  necessary  to  pro- 
vide rapid  and  satisfactory  service  to  the  operating 
agencies.  The  rules  may  authorize  removal  of 
eligibles  from  lists  if  such  eligibles  fail  to  furnish 
evidence  of  availability  upon  forms  sent  to  them 
by  the  Director.  Striking  of  names  from  eligible 
lists  in  existence  in  the  Merit  System  Council  and 
the  Civil  Service  Commission  on  July  1,  1957  shall 
be  subject  to  the  provisions  of  these  rules. 

(4)  For  the  rejection  of  candidates  or  eligibles 
who  fail  to  comply  with  reasonable,  previously 
specified  job  requirements  of  the  Director  in  re- 
gard to  such  factors  as  age,  physical  and  psycho- 
logical condition,  training  and  experience;  or  who 
have  been  guilty  of  infamous  or  disgraceful  con- 
duct; who  are  addicted  to  alcohol  to  excess  or 
to  narcotics;  or  who  have  attempted  any  deception 
or  fraud  in  connection  with  an  examination. 

(5)  For  the  appointment  of  the  person  standing 
among  the  three  highest  on  the  appropriate  eligi- 
ble list  to  fill  a vacancy,  or  from  the  highest  rank- 
ing group  if  the  list  is  by  rankings  instead  of 
numerical  ratings. 

(6)  For  a period  of  probation  not  to  exceed 
one  year  before  appointment  of  promotion  shall 
be  complete,  and  during  which  period  a probation- 
er may  with  the  consent  of  the  Director  of  Per- 
sonnel, be  discharged  or  reduced  in  class  or  rank, 
or  replaced  on  the  eligible  list. 

(7)  For  the  granting  of  appropriate  preference 
in  entrance  examinations  to  qualified  persons  who 
have  been  members  of  the  armed  forces  of  the 
United  States  in  times  of  hostilities  with  a foreign 
country.  Such  preference  shall  be  in  the  form  of 
points  added  to  the  final  grades  of  such  persons, 
provided  that  they  otherwise  qualify  and  are  en- 
titled to  appear  on  the  list  of  those  eligible  for  ap- 
pointment. The  preference  shall  be  five  points  for 
nondisabled  persons,  and  ten  points  for  persons 
currently  receiving  compensation  from  the  U.  S. 
Veterans’  Administration  for  war-service  connect- 
ed disabilities.  The  rank  order  of  such  persons 
on  eligible  lists  shall  then  be  determined  on  the 
basis  of  their  augmented  rating.  Provided,  that 
when  the  Commission  approves  the  establishment 
of  eligible  lists  on  the  basis  of  category  ratings 
such  as  “superior”,  "excellent”,  "well-qualified”, 
and  "qualified”,  the  veteran  eligibles  in  each  such 
category  shall  be  preferred  for  appointment  before 
the  non-veteran  eligibles  in  the  same  category. 

Employees  in  positions  covered  by  jurisdiction 
B who,  while  in  good  standing,  leave  to  engage  in 
military  service  during  a period  of  hostility,  shall 
be  given  credit  for  seniority  purposes  for  time 
served  in  the  armed  forces. 

(8)  For  emergency  appointments  to  any  posi- 
tions in  the  State  service  for  a period  not  to  ex- 
ceed 60  days,  to  meet  emergency  situations.  Emer- 
gency appointments  may  be  made  without  regard 
to  eligible  lists;  they  shall  not  be  renewed;  and 


notice  of  such  appointments  and  terminations  shall 
be  reported  simultaneously  to  the  Director  of  Per- 
sonnel. 

(9)  For  temporary  appointments  to  any  posi- 
tions in  the  State  service  which  are  determined  to 
be  temporary  or  seasonal  in  nature  by  the  Direc- 
tor of  Personnel.  Temporary  appointments  may 
be  made  for  not  more  than  six  months  and  may 
be  taken  from  eligible  lists  to  the  extent  deter- 
mined to  be  practicable.  No  position  in  the  State 
service  shall  be  filled  by  temporary  appointment 
for  more  than  six  months  out  of  any  twelve  month 
period. 

(10)  For  provisional  employment  without  com- 
petitive examination  when  there  is  no  appropri- 
ate eligible  list  available.  After  July  1,  1958,  no 
position  within  jurisdiction  B hereof  shall  be  filled 
by  provisional  employment  for  longer  than  three 
months  out  of  any  twelve  month  period;  provided, 
however,  that  any  employee  hereafter  employed 
as  a provisional  employee  shall  have  the  right  to 
elect,  subject  to  the  approval  of  his  employing 
agency,  subject  to  the  approval  of  the  Director  of 
Personnel  and  prior  to  the  end  of  the  provisional 
appointment,  to  continue  his  employment  without 
the  benefit  of  tenure.  In  such  case  he  may  con- 
tinue in  his  position  notwithstanding  the  exist- 
ence of  an  eligible  list  if  he  successfully  passes  a 
qualifying  examination.  Such  election  by  the  em- 
ployee shall  be  Irrevocable. 

(11)  For  transfer  from  a position  to  a similar 
position  involving  similar  qualifications,  duties,  re- 
sponsibilities and  salary  ranges.  If  such  a trans- 
fer is  from  one  geographical  location  in  the  State 
to  another,  and  the  employee  has  not  applied  for 
such  a transfer,  then  the  employee  shall  be  reim- 
bursed for  all  reasonable  transportation  expense 
incurred  in  connection  with  moving  to  such  new  lo- 
cation. 

(12)  For  reinstatement  with  the  approval  of 
the  Director  of  Personnel  of  persons  who  resign 
in  good  standing. 

(13)  For  layoffs  by  reason  of  lack  of  funds  or 
work,  abolition  of  a position  or  material  change  in 
duties  or  organization,  and  for  reemployment  of 
employees  so  laid  off,  giving  consideration  in  both 
layoffs  and  reemployment  to  performance  record 
and  seniority  in  service. 

(14)  For  the  promotion  of  staff  development 
and  utilization  by  means  of  records  of  perform- 
ance of  all  employees  in  the  State  service,  which 
performance  records  may  be  considered  in  deter- 
mining salary  increases,  provided  in  the  pay  plan, 
and  as  a factor  in  promotion  tests;  and  which 
shall  be  considered  as  a factor  in  determining  sal- 
ary decreases,  the  order  of  layoffs  because  of  lack 
of  funds  or  work,  reinstatement,  demotions,  dis- 
charges and  transfers. 

(15)  For  the  Imposition  as  disciplinary  meas- 
ures of  a withholding  of  pay  for  not  more  than 
ten  days’  pay  or  suspension  from  State  service 
without  pay  for  not  longer  than  thirty  days.  No- 
tice of  such  disciplinary  action  shall  be  given  in 
writing  immediately  to  the  Director  of  Personnel, 
who  shall  have  power  to  review  such  action. 

(16)  For  hearing  before  discharge  or  demotion 

with  the  prior  approval  of  the  Director  of  Person- 
nel only  for  cause  after  appointment  is  completed, 
after  the  person  to  be  discharged  or  demoted  has 
been  presented  in  writing  with  the  reasons  request- 
ing such  discharge  or  demotion.  The  statement 
of  reasons  shall  be  filed  immediately  with  the  De- 
partment of  Personnel.  As  amended  by  act  ap- 
proved July  8,  1957.  L.1957,  p.  , H.B.No.l024. 

63bl08c.  § 8c.  Jurisdiction  C — Conditions  of 

employment.  For  positions  in  the  State  service 
subject  to  the  jurisdiction  of  the  Department  of 
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Personnel  with  respect  to  conditions  of  employ- 
ment: 

(1)  For  establishment  of  a plan  for  resolving 
employee  grievances  and  complaints,  excluding 
compulsory  arbitration. 

(2)  For  hours  of  work,  holidays,  and  attendance 
regulation  in  the  various  classes  of  positions  in  the 
State  service;  for  annual,  sick  and  special  leaves 
of  absence,  with  or  without  pay  or  with  reduced 
pay;  for  overtime  pay. 

(3)  For  the  development  and  operation  of  pro- 
grams to  improve  the  work  effectiveness  and  mor- 
ale of  employees  in  the  State  service,  including 
training,  safety,  health,  welfare,  counseling,  rec- 
reation, employee  relations,  a suggestion  system, 
and  others. 

63bl08d.  Extension  to  exempt  positions.]  § 8d. 
For  the  extension  of  all  or  any  of  the  jurisdictions 
of  the  Department  of  Personnel  to  positions  ex- 
empted from  this  Act. 

63bl08e.  Other  necessary  rules  and  regula- 
tions.] § 8e.  For  such  other  rules  and  adminis- 
trative regulations,  not  inconsistent  with  this  law, 
as  may  be  proper  and  necessary  for  the  accom- 
plishment of  the  purposes  of  this  law. 

63bl09.  § 9.  Director,  powers  and  duties. 

The  Director,  as  executive  head  of  the  Department, 
shall  direct  and  supervise  all  its  administrative 
and  technical  activities.  In  addition  to  the  duties 
imposed  upon  him  elsewhere  in  this  law,  it  shall 
be  his  duty: 

(1)  To  apply  and  carry  out  this  law  and  the 
rules  adopted  thereunder. 

(2)  To  attend  meetings  of  the  Commission  and 
when  requested,  of  the  Advisory  Board. 

(3)  To  establish  and  maintain,  on  and  after 
July  1,  1957,  a roster  of  all  employees  subject  to 
this  Act,  in  which  there  shall  be  set  forth,  as  to 
each  employee,  the  class,  title,  pay,  status,  and 
other  pertinent  data. 

(4)  To  appoint,  subject  to  the  provisions  of  this 
Act,  such  employees  of  the  Department  and  such 
experts  and  special  assistants  as  may  be  necessary 
to  carry  out  effectively  the  provisions  of  this  law. 

(5)  Subject  to  such  exemptions  or  modifications 
as  may  be  necessary  to  assure  the  continuity  of 
federal  contributions  in  those  agencies  supported 
in  whole  or  in  part  by  federal  funds,  to  make  ap- 
pointments to  vacancies;  to  approve  all  written 
charges  seeking  discharge,  demotion,  or  other  dis- 
ciplinary measures  provided  in  this  Act  and  to  ap- 
prove transfers  of  employees  from  one  geographi- 
cal area  to  another  in  the  State,  in  oflJices,  positions 
or  places  of  employment  covered  by  this  Act,  after 
consultation  with  the  operating  unit. 

(6)  To  foster  and  develop  programs  for  the  im- 
provement of  employee  effectiveness,  including 
training,  safety,  health,  incentive  recognition, 
counseling,  and  welfare. 

(7)  To  conduct  negotiations  affecting  pay,  hours 
of  work,  or  other  working  conditions  of  employees 
subject  to  this  Act. 

(8)  To  make  continuing  studies  to  improve  the 
efficiency  of  State  services  and  to  report  his  find- 
ings and  recommendations  to  the  Governor. 

(9)  To  investigate  from  time  to  time  the  op- 
eration and  effect  of  this  law  and  the  rules  made 
thereunder  and  to  report  his  findings  and  recom- 
mendations to  the  Advisory  Board,  the  Commis- 
sion and  to  the  Governor. 

(10)  To  make  an  annual  report  regarding  the 
work  of  the  Department,  and  such  special  reports 
as  he  may  consider  desirable,  to  tlie  Advisory 
Board,  the  Commission,  and  to  the  Governor,  or 
as  the  Governor,  Commission,  or  Advisory  Board 
may  request. 


P.  1872 

(11)  To  perform  any  other  lawful  acts  which  he 
may  consider  necessary  or  desirable  to  carry  out 
the  purposes  and  provisions  of  this  law. 

63bll0.  § 10.  Duties  and  powers  of  the  Com- 

mission. The  Civil  Service  Commission  shall  have 
duties  and  powers  as  follows: 

(1)  On  or  after  July  1,  1957,  upon  written  rec- 
ommendation by  the  Director  of  the  Department 
of  Personnel,  to  exempt  from  jurisdiction  B of  this 
Act  positions  which,  in  the  judgment  of  the  Com- 
mission, involve  either  principal  administrative 
responsibility  for  the  determination  of  policy  or 
principal  administrative  responsibility  for  the  way 
in  which  policies  are  carried  out. 

(2)  To  require  such  special  reports  from  the 
Director  as  it  may  consider  desirable. 

(3)  To  disapprove  original  rules  or  any  part 
thereof  within  90  days  and  any  amendment  there- 
of within  30  days  after  the  submission  of  such 
rules  to  the  Civil  Service  Commission  by  the  Di- 
rector, and  to  disapprove  any  amendments  thereto 
in  the  same  manner. 

(4)  To  approve  or  disapprove  within  60  days 
from  date  of  submission  the  position  classification 
plan  submitted  by  the  Director  as  provided  In  the 
rules,  and  any  revisions  thereof  within  30  days 
from  the  date  of  submission. 

(5)  To  hear  appeals  of  employees  who  do  not 
accept  the  allocation  of  their  positions  under  the 
position  classification  plan. 

(6)  To  submit  the  pay  plan  and  any  amend- 
ments thereto  to  the  Governor,  together  with 
Commission  recommendations  thereon. 

(7)  To  approve  or  disapprove  requests  by  the 
Director  as  provided  by  the  rules  to  substitute 
rankings  such  as  superior,  excellent,  well-qualified, 
and  qualified  for  numerical  ratings  in  establish- 
ment of  eligible  lists. 

(8)  To  hear  and  determine  written  charges 
filed  seeking  the  discharge,  demotion  of  employees 
and  withholdings  of  pay  totaling  more  than  ten 
days  in  any  12-month  period,  suspension  totaling 
more  than  thirty  days  In  any  12-month  period,  as 
provided  in  Section  11  hereof, i and  appeals  from 
transfers  from  one  geographical  area  in  the  State 
to  another,  and  in  connection  therewith  to  admin- 
ister oaths,  subpoena  witnesses,  and  compel  the 
production  of  books  and  papers. 

(9)  To  call  meetings  of  the  Advisory  Board. 

(10)  To  furnish  reports  requested  by  the  Ad- 
visory Board. 

(11)  To  make  an  annual  report  regarding  the 
work  of  the  Commission  to  the  Governor,  such  re- 
port to  be  a public  record. 

(12)  If  any  violation  of  this  Act  is  found,  the 
Commission  shall  direct  compliance  in  writing. 

(13)  To  appoint  a full  time  executive  secretary 
who  may  also  be  a member  of  the  Commission 
and  such  other  employees,  experts,  and  special 
assistants  as  may  be  necessary  to  carry  out  the 
powers  and  duties  of  the  Commission  under  this 
Act.  Except  with  respect  to  appointment,  all  em- 
ployees, experts,  and  assistants  of  the  Commission 
shall  be  subject  to  the  provisions  of  this  Act. 

1 Section  63blll  of  this  chapter. 

63blll.  § 11.  Hearings — Disciplinary  action. 
No  ofllcer  or  employee  under  jurisdiction  B,  relat- 
ing to  merit  and  fitness,  who  shall  have  been  ap- 
pointed under  the  rules  and  after  examination, 
shall  be  removed  or  discharged,  demoted,  or  sus- 
pended for  a period  of  more  than  30  days,  except 
for  cause,  upon  written  charges  approved  by  the 
Director  of  Personnel,  and  after  an  opportunity  to 
be  heard  in  his  own  defense  If  he  makes  written 
request  to  the  Commission  within  fifteen  days 
after  the  serving  of  the  written  charges  upon  him. 
Upon  Ui«  filing  of  such  » roquMt  for  a bearing,  tba 
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Commission  shall  grant  a hearing  within  thirty 
days.  The  time  and  place  of  the  hearing  shall  be 
fixed  by  the  Commission,  and  due  notice  thereof 
given  the  appointing  officer  and  the  employee. 
The  hearing  shall  be  public,  and  the  oflQcer  or  em- 
ployee shall  be  entitled  to  call  witnesses  in  his 
own  defense  and  to  have  the  aid  of  counsel.  The 
finding  and  decision  of  the  Commission  or  officer 
or  board  appointed  by  it  to  conduct  such  investiga- 
tion, when  approved  by  said  Commission,  shall  be 
certified  to  the  Director,  and  shall  be  forthwith  en- 
forced by  the  Director.  In  making  its  finding  and 
decision,  or  in  approving  the  finding  and  decision 
of  some  officer  or  board  appointed  by  it  to  conduct 
such  investigation  the  Civil  Service  Commission 
may,  for  disciplinary  purposes,  suspend  an  em- 
ployee for  a period  of  time  not  to  exceed  90  days, 
and  in  no  event  to  exceed  a period  of  120  days  from 
the  date  of  any  suspension  of  said  employee,  pend- 
ing investigation  of  such  charges.  If  the  Commis- 
sion certifies  a decision  that  an  officer  or  employee 
Is  to  be  retained  in  his  position  and  if  it  does  not 
order  a suspension  for  disciplinary  purposes,  the 
officer  or  employee  shall  receive  full  compensation 
for  any  period  during  which  he  was  suspended 
pending  the  investigation  of  the  charges. 

Nothing  in  this  Act  shall  limit  the  authority  to 
withhold  pay  for  not  more  than  10  days  or  to  sus- 
pend an  employee  for  a reasonable  period  not  ex- 
ceeding 30  days. 

63bll2a.  § 12a.  Certification  of  payrolls. 

(1)  On  and  after  July  1,  1957,  no  state  disbursing 
or  auditing  officer  shall  make  or  approve  or  take 
any  part  in  making  or  approving  any  payment  for 
personal  service  to  any  person  holding  a position  in 
the  State  service  subject  to  this  Act  with  the  ex- 
ception of  those  exempt  under  Section  4c  i unless 
the  payroll  voucher  or  account  of  such  pay  bears 
the  certification  of  the  Director,  or  of  his  author- 
ized agent  that  the  person  named  herein  has  been 
appointed  and  employed  in  accordance  with  the 
provisions  of  this  law  and  rules,  regulations,  and 
orders  thereunder.  The  Director  may  for  proper 
cause  withhold  certification  or  approval  from  an 
entire  payroll  or  from  any  specific  item  or  items 
thereon.  The  Director  shall  furnish  the  Commis- 
sion a copy  of  each  payroll  as  certified. 

(2)  On  and  after  July  1,  1957,  any  citizen  may 
maintain  a suit  to  restrain  a disbursing  officer  from 
making  any  payment  in  contravention  of  any  provi- 
sions of  this  law,  rule,  or  order  thereunder.  Any 
sum  paid  contrary  to  any  provision  of  this  law  or 
of  any  rule,  regulation,  or  order  thereunder  may 
be  recovered  in  an  action  maintained  by  any  citizen, 
from  any  officer  who  made,  approved,  or  authorized 
such  payment  or  who  signed  a voucher,  payroll, 
check,  or  warrant  for  such  payment,  or  from  the 
sureties  on  the  official  bond  of  any  such  officer. 
All  moneys  recovered  in  any  such  action  shall  be 
paid  into  the  State  treasury. 

1 Section  63bl04c  of  this  chapter. 

63bll2b.  § 12b.  University  employees — 

Transfer  to  other  employments.  Any  employee  of 
the  University  Civil  Service  System  of  Illinois  who 
has  been  certified  under  that  System  and  who  is 
transferred  to  a comparable  position  of  employ- 
ment subject  to  the  provisions  of  this  Code  shall 
have  the  same  status  in  the  merit  system  estab- 
lished by  this  Code  as  he  had  in  the  University  Civil 
Service  System  of  Illinois. 

63bll2c.  § 12c.  Counties  over  500,000 — Wel- 
fare Department  employees — Transfer  to  other 
employment.  Any  employee  in  any  County  Depart- 
ment of  Welfare  in  counties  having  a population  of 
600,000  inhabitants  or  more  who  has  been  certified 
in  accordance  with  the  terms  and  provisions  of  the 
law  in  relation  to  civil  service  in  such  counties  and 
2 IU.Bev.Stat.  ’57—118 
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whose  salary  is  paid  to  the  County  by  the  Illinois 
Public  Aid  Commission  from  state  funds  and  who 
is  transferred  to  a comparable  position  of  employ- 
ment subject  to  the  provisions  of  the  Code  shall 
have  the  same  status  in  the  Merit  System  estab- 
lished by  this  Code  as  he  had  in  the  civil  service 
of  such  county. 

63bll3.  § 13.  Unlawful  acts  prohibited.  (1) 

No  person  shall  make  any  false  statement,  certifi- 
cate, mark,  rating,  or  report  with  regard  to  any 
test,  certification,  or  appointment  made  under  any 
provision  of  this  law,  or  in  any  manner  commit  or 
attempt  to  commit  any  fraud  preventing  the  im- 
partial execution  of  this  law  and  the  rules. 

(2)  No  person  shall,  directly  or  indirectly,  give, 
render,  pay,  offer,  solicit,  or  accept  any  money, 
service,  or  other  valuable  consideration  for  or  on 
account  of  any  appointment,  proposed  appointment, 
promotion,  or  proposed  promotion  to,  or  any  ad- 
vantage in,  a position  in  the  State  service. 

(3)  No  person  shall  defeat,  deceive,  or  obstruct 
any  person  in  his  right  to  examination,  eligibility, 
certification,  or  appointment  under  this  law,  or 
furnish  to  any  person  any  special  or  secret  infor- 
mation for  the  purpose  of  affecting  the  rights  or 
prospects  of  any  person  with  respect  to  employment 
in  the  State  service. 

63bll4.  § 14.  Records  of  the  State  Personnel 

Department.  The  records  of  the  Department,  ex- 
cept such  records  as  the  rules  may  properly  re- 
quire to  be  held  confidential  for  reasons  of  public 
policy,  shall  be  public  records  and  shall  be  open  to 
public  inspection,  subject  to  reasonable  regulations 
as  to  the  time  and  manner  of  inspection  which  may 
be  prescribed  by  the  Director. 

63bll5.  § 15.  Oaths,  testimony,  and  the  pro- 

duction of  records.  The  Commission,  each  mem- 
ber of  the  Commission,  and  the  Director  shall  have 
power  to  administer  oaths,  subpoena  witnesses,  and 
compel  the  production  of  books  and  papers  per- 
tinent to  any  investigation  or  hearing  authorized 
by  this  law.  Any  person  who  shall  fail  to  appear  in 
response  to  a subpoena  or  to  answer  any  question 
or  produce  any  books  or  papers  pertinent  to  any 
such  investigation  or  hearing  or  who  shall  know- 
ingly give  false  testimony  herein  shall  be  guilty  of 
a misdemeanor. 

63bll6.  § 16.  Duties  of  State  officers  and 

employees.  All  officers  and  employees  of  the  State 
shall  comply  with  and  aid  in  all  proper  ways  in 
carrying  out  the  provisions  of  this  law  and  the 
rules,  regulations,  and  orders  thereunder.  All 
officers  and  employees  shall  furnish  any  records  or 
information  which  the  Director  of  the  Commission 
may  request  for  any  purpose  of  this  law.  The 
Director  may  institute  and  maintain  any  action  or 
proceeding  at  law  or  in  equity  to  secure  compliance 
with  this  Act  and  the  rules  and  orders  thereunder. 

63b  11 7.  § 17.  Status  of  present  employees. 

Employees  holding  positions  in  the  State  service 
herein  shall  continue  under  the  following  condi- 
tions: 

(1)  Employees  who  have  been  appointed  as  a 
result  of  having  passed  examinations  in  existing 
merit  systems,  and  who  have  satisfactorily  passed 
their  probationary  period,  or  who  have  been  pro- 
moted in  accordance  with  the  rules  thereunder, 
shall  be  continued  without  further  examination, 
but  shall  be  otherwise  subject  to  the  provisions  of 
this  Act  and  the  rules  made  pursuant  to  it. 

(2)  Employees  who  have  been  appointed  as  a 
result  of  having  passed  existing  merit  system  ex- 
aminations, but  have  not  completed  their  proba- 
tionary period  on  July  1,  1956,  shall  be  continued 
without  further  examination,  but  shall  be  other- 
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wise  subject  to  the  provisions  of  this  4-ct  and  the 
rules  made  pursuant  to  it.  Time  served  on  proba- 
tion prior  to  July  1,  1957,  shall  count  as  time 
served  on  the  probationary  period  provided  in  Sec- 
tion 8b(6)  of  this  Act.i 

(3)  All  other  such  employees  shall  be  continued 
in  their  respective  positions  provided  that  they 
pass  a qualifying  examination  prescribed  by  the 
Director  prior  to  October  1,  1958,  and  provided 
they  satisfactorily  complete  their  respective  pro- 
bationary periods  and  provided  that  employees  in 
federally  aided  programs,  which  on  July  1,  1956, 
were  subject  to  Federal  merit  system  standards, 
who  have  not  been  appointed  from  registers  estab- 
lished as  result  of  merit  system  examinations  shall 
qualify  through  open  competitive  examinations  for 
their  positions  and  certification  from  the  resulting 
registers.  Those  who  shall  have  failed  to  qualify 
as  provided  herein  shall  be  dismissed  from  their 
positions.  Nothing  herein  shall  preclude  the  re- 
classification or  reallocation  as  provided  by  this 
Act  of  any  position  held  by  any  such  incumbent. 

1 Section  63bl08b  of  this  chapter. 

63bll8.  § 18.  Penalties.  (1)  Any  person 

who  wilfully  violates  any  provision  of  this  Act  or  of 
the  rules  shall  be  guilty  of  a misdemeanor,  and 
shall  upon  conviction  be  punished  by  a fine  of  not 
less  than  $50  nor  more  than  $500,  or  by  imprison- 
ment for  a period  not  to  exceed  six  months  or  by 
both  such  fine  and  imprisonment.  Each  violation 
shall  constitute  a separate  and  distinct  offense. 

(2)  Any  person  who  is  convicted  of  a misde- 
meanor under  this  Act  shall,  for  a period  of  five 
years,  be  ineligible  for  appointment  to  or  employ- 
ment in  a position  in  the  State  service. 

£1  19.  Appropriation.] 


